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	VESSEL 
	
	DATE: 
	 
	VOY NO: 
	 

	

	S. No.
	Description
	YES 
	NA 

	

	Pre-Work Briefing / Toolbox Meeting
	 
	 

	1. 
	Review relevant safety procedures (PPE requirements, safe access, emergency exits, fire safety, lifting operations).
	
	

	2.


	Discuss emergency procedures (fire, environmental pollution, medical emergency):
· Emergency signal - 7 Short blasts followed by 1 long blast on ship's whistle and/or bell
· Listen to the emergency announcement
· Stop work and proceed to muster station or at security desk for evacuation on hearing the emergency announcement
· Notify to ship’s crew in case of an injury or medical/other emergency or an unsafe condition
· Stevedores to comply with all instructions from ship’s officers
	
	

	3.
	Comply with the ship-shore safety checklist

	
	

	4.
	Smoking permitted only in designated smoking areas

	
	

	5.

	Discuss the planned cargo operations (loading, discharging, special cargo handling)
	
	

	6.

	Discuss cargo characteristics and its hazards if any, refer MSDS as applicable.  
	
	

	7.
	Any unusual operations requiring extra precautions.
	
	

	8.
	No drug or alcohol allowed on board

	
	

	

	Access Control & Enclosed Space Management
	
	

	9.
	No entry in cargo holds or any enclosed space without authorization and enclosed space entry permit. Enclosed space pose life threatening hazards. Potential hazards are atmosphere - oxygen deficiency, flammable & toxic gases and physical hazards. 
	
	

	10.

	No entry in the restricted areas
	 
	 

	
11.
	Do not visit any area on deck/engine room without being accompanied by ships' staff

	 
	 

	

	Stop-Work Authority
	 
	 

	12.
	Any crew member or stevedore has the right to stop operations if unsafe conditions arise.
	 
	 

	13.
	Stop work authority will be recorded in ship’s cargo logbook

	
	

	14.
	Operation will resume only after corrective actions have been implemented by the stevedores/ship staff as applicable
	 
	 

	

	Supervision and Risk Assessment
	
	

	15.

	The stevedore company to ensure safety and compliance on board
	
	

	16.

	Discuss risk assessment specific to vessel and cargo operation
	
	

	17.

	Discuss operational hazards associated with cargo handling methods, equipment usage
	
	

	18.
	Discuss potential consequences of non-compliance e.g. injury, fatality, damage to cargo, ship or port facilities b
	
	

	
	Miscellaneous 

	
	

	19.
	
	
	

	20.
	
	
	

	21.
	
	
	


Above has been discussed and agreed.                  Date:                         Time:


Name & Sign ___________________                                                Name & Sign______________________
Chief Officer                                                                                        Stevedores Forman
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